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September 2025

Attendance – Start of New School Year

Dear Parents and Carers,

At The Sir John Colfox Academy, we are committed to helping every student achieve their best—both academically and socially. Excellent attendance is key to this success.

Why Attendance Matters

Good attendance directly improves your child’s chances of success.

· Students with no absence at Key Stage 4 are twice as likely to achieve 5 or more GCSEs compared to those who miss 10–15% of school.
· An attendance rate of 90% means your child is missing one day every two weeks—equal to 4 weeks a year. Over 5 years, that’s half a school year lost.

We appreciate your support in ensuring your child attends school every day unless they are genuinely unwell.

Reporting Absences

· Please call 01308 422291 by 8:45am if your child is absent.
· If your child is late, let us know the reason. Without contact, a late arrival after the close of the registers at 9:05am will be recorded as unauthorised.

Two late marks (L) in one day will result in an after-school detention the following day.

Unauthorised Absence and Holidays

· We do not authorise holidays during term time.
· Fixed Penalty Notices (fines) may be issued for unauthorised absences:
· £80 if paid within 21 days
· £160 if paid within 28 days
· Fines apply per parent, per child.
· A third offence may lead to a parenting order or prosecution.

Under national rules, schools must consider fines if a child has 10 or more unauthorised sessions (5 days) of absence in 10 weeks.


Relevant absence codes include:

· G – Unauthorised holiday
· N – Reason for absence not provided
· O – Unauthorised absence
· U – Late after register closes

Even authorised absences affect your child’s overall attendance rate.

Working Together

If you're facing challenges that may affect attendance, please contact us. We’re here to support you and can work with external agencies if needed.

We look forward to a successful year supporting you and your child.

Yours sincerely,

The Attendance Team
The Sir John Colfox Academy
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Inspiring Learning, Achieving Excellence
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Initio Learning Trust, a company limited by guarantee registered in England and Wales with company number 09362C04.
Registered office address: ¢/o Allenbourn Middle School, East Borough, Wimborne, Dorset BH21 1PL. Initic Learning Trust is an exempt charity.




