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Dear Parent 
 
Year 10 Work Experience 
21 - 25 March 2022 

 
I am pleased to say that the majority of students have now had their work experience placements 
confirmed and are looking forward to the week. I would like to thank all parents for their help in 
finding so many of the placements this year. During this week, the students will be receiving more 
information and there will be a further extended assembly covering essential health and safety 
information and guidance on having a successful placement. All the presentations will be on the 
school website later in the week. Students will also be issued with a log book and Employer 
Report Form. 
 
Consent Forms 
These are issued once the placement has been checked for insurance and health and safety. 
Remaining consent forms will be issued in the next few days. Students must return the form 
immediately to Mr Farrow or the main office. Please be aware that we are still waiting for some 
employers to return their agreement forms. This means that some students may not get the 
consent form until the last minute – students should not panic about this and they can check with 
me about the status of their placement at any time. 
 
Contacting the employer 
All students need to contact their placement this week to check that everything is still ok and find 
out essential information (start times, lunch arrangements, what to wear etc.). This can done by 
phone/email or the student could make a quick visit after school. 
 
Students without a confirmed placement yet 
We will be working hard this week to ensure that as many students as possible have a placement 
secured. However, we have had a larger number of rejections this year due to Covid and staffing 
issues, so there will be some students who do not have a suitable placement. There are also 
some students, who despite all the reminders and encouragement from their tutors have not 
engaged in the process. Students without a placement should attend school as normal where they 
will follow a slightly adapted timetable for the week. 
 
I will be seeing all those without placements and attempt to organise last minute opportunities for 
as many as possible.  
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Please be aware that all placements could be subject to last minute changes and 
cancellation due to the continuing Covid situation. Some employers have already warned 
that they have staffing issues and may not be able to allow our students to attend next 
week. I will update students and parents immediately if I’m informed of a problem by the 
employer. 
 
There will be a final letter to parents later this week but please contact me if you have any 
questions or concerns about work experience. 
 
Yours sincerely 

 
 
Graham Farrow 
farrowg@colfox.dorset.sch.uk 
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